Minutes of the UPTAP Advisory Committee Meeting

Room C, Medical Research Council Head Office, 20 Park Crescent, London W1B 1AL

12 -3pm, Wednesday 21 November 2007 

Present: Tony Champion, Jennifer Edwards (ESRC), Janet Dougharty, Karen Glaser, Fred Johnson, Fiona Steele (ESRC Research Resources Board Liaison Member),  Cecilia MacIntyre, Susan McRae, John Pullinger (Chair of Advisory Committee), John Stillwell (Coordinator).  

Apologies: Angela Dale, Brian Francis, Michael Hughes (ESRC Research Resources Board Liaison Member), Steve Turner 

 1
Minutes of 21 March 2007 Meeting

These were accepted.

 2
Matters arising 

Minute 1: Changes to Advisory Committee

The changes to the Advisory Committee are as follows:

· Jennifer Edwards has replaced Jo Duffy as the ESRC representative;
· Fiona Steele and Michael Hughes have replaced Rob Lewis as the ESRC Research Resources Board Liaison Members); and
· Brian Francis has replace Ricky Taylor.

Kate Drummond has taken over from Samantha Fettiplace in providing administrative support for the Coordinator at Leeds. 

Minute 4: UPTAP Coordinator’s Report for 2006
The following items appearing under Minute 4 are picked up in substantive items on the agenda:
· Further round of User Fellowships
· Reporting progress of individual UPTAP projects
· Research Findings.

· Other dissemination channels and links
· Key performance indicators.
· Future activities
· Date and format of next Advisory Committee meeting

3
Reporting progress in 2007:  pro formas and KPIs (paper circulated)
The Coordinator reminded the Advisory Committee that project reporting in 2006 had been undertaken using two 6 month pro formas but it had been agreed that for 2007, one round of reporting was sufficient. He outlined the two proposed pro formas for research projects to report progress – one for ongoing projects; the other for completed projects – together with the restructured table of KPIs to be included in his annual report to the ESRC.  
Actions: (i) Jennifer Edwards to investigate if end-of-period reports submitted to ESRC could be copied to the Coordinator; (ii) Jennifer Edwards and Coordinator to ensure compatibility between UPTAP pro forma and ESRC pro forma for postdoctoral fellowships; (iii) Data section on pro formas should include sub-heading indicating if any derived data has been deposited at ESDS and any documents describing the new/derived data have been created; (iv) targets for relevant KPIs should be included in the restructured KPI table; (v) Coordinator’s report to Advisory Committee should include pro formas for each research project as well as a synthesis report.
4
Progress over last 6 months  (paper circulated)
Coordinator explained UPTAP activities over the last 6 months and reported that the programme was going very well with no major problems.
Action: Coordinator to ensure that Research Findings documents are produced from each project on completion and that researchers know that the Advisory Committee is very keen to ensure that this occurs.

5
UPTAP Round 2 Commissioning (paper circulated)
Coordinator  indicated that Round 2 commissioning had gone well with 12 new projects commissioned from 33 applications. It was noted that there had been two applications to do with ethnicity outside the UK which did not meet the terms of reference, both of which had received advice from the Coordinator to include a UK dimension.
6
Round 3 User Fellowships (paper circulated)
The Round 3 call is now active with a deadline of 22 January 2008. Information has been circulated widely but the Coordinator has not received many expressions of interest. It was felt that matching up of a user with an academic might be a problem as well as the length of time needed to plan the fellowship.  Coordinator emphasised the importance of flexibility in this round, allowing users to spread their projects over a longer period of time or fit more comfortably with the demands of their employers. The Advisory Committee agreed to act as a commissioning panel for the purpose of commissioning the third round User Fellowships. Ms Edwards explained that once the Chief Executive of ESRC formally approves this she will formally invite to the committee to become the commissioning panel. 

Actions: Kate Drummond to send out a reminder to all user organisations  and to other ESRC programme directors (with a flyer indicating £500K funding available!); (ii) Coordinator to identify other possible organisations  to send information to: e.g. National Council for Voluntary Organisations, Statistics Users Forum; (iii) Jennifer Edwards to get ESRC approval for Advisory Committee to be the commissioning panel in March.
7   Future activities  (paper circulated)
Coordinator outlined the future plans for UPTAP workshops, conferences, publications and other activities, including running an online opinion poll for school children as part of the ESRC’s Social Science Festival.  Several suggestions were made to incorporate questions about attitudes towards older people, marriage/cohabitation/migration and about how much time was spent with family/friends/internet/on own. It was suggested that some good ideas might come from looking at the BHPS and Omnibus survey questions, trialling the questionnaire with a local school and contacting Neville Davies at Nottingham Trent who runs the CensusatSchool project. There was discussion about what other events might possibly be organised in 2008-09 linking an event or series of events to launch the UPTAP books; a capacity-building event and a demographic event; an event linked to the Equalities Review and Government Response.
Actions: (i) Coordinator to follow-up with Fiona Steele the possibility of a workshop or conference session with RSS; (ii) Jennifer Edwards to inform ESRC that it would be very useful to have an ESRC document indicating the various ESRC initiatives on Developing Quantitative methods (including UPTAP and other related programmes); (iii) Coordinator to consider possible events and bring suggestions to next meeting.
Date of next meeting:  10 am Tuesday 18 March 2008, School of Geography, University of Leeds.
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